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How to Access and Use 
The Exhibitor Resource Center

September 18, 2024



AGENDA

• Exhibitor Resource Center
– How to Login

• Exhibitor Checklist and Forms
• Important Dates 
• Q&A

2



EXHIBITOR RESOURCE CENTER: HOW TO LOGIN

• Log In Instructions
– September 18 (today) – trade show contacts receive email noting the 

Exhibitor Resource Center (ERC) is live. 
– Trade show contacts can use their NAFEM member dashboard sign in to 

access the Exhibitor Resource Center. 
– Companies must have a booth on the floor plan in order to access the ERC. 

• Completed booth contract and 50% payment must be received in order 
to be placed on the floor plan. 
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EXHIBITOR RESOURCE CENTER: HOW TO LOGIN



EXHIBITOR RESOURCE CENTER



EXHIBITOR RESOURCE CENTER

• Home Page Review 
– Exhibitor Registration
– Freeman Exhibitor Services Manual
– EAC Registration 

• Checklist 
– Important forms 

• Forms
• Quick Resource Video
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https://www.youtube.com/watch?v=ank49vtJBWo


IMPORTANT DATES

• Nov. 1 
• Final 50% payment due 
• NAFEM keeps 25% of total booth fee for all space 
reductions or cancellations occurring between 
space selection and Nov. 1

• After Nov. 1, full balance due on any reduced or 
cancelled booths
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IMPORTANT DATES

• Nov. 8 
• Detailed floor plans due for exhibitors occupying an island, split 

island, peninsula, or modified peninsula booth; manufacturers of 
walk-in coolers, refrigerators and/or freezers; or those with 
written booth violation notices from 2023

• Hanging signs are permitted to a maximum height of 20’ to 
the top of the sign.

• Ongoing
• Exhibitor education webinar & video series
• https://www.thenafemshow.org/

https://www.thenafemshow.org/exhibit/resources/exhibitor-education/
https://www.thenafemshow.org/


Q&A 

info@thenafemshow.org 

mailto:info@thenafemshow.org


THANK YOU




